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- Planning and Create your story
- Create Presentation
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- Formatting
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Shortcut figaevhauldsinds w84
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n13 Navigation, Selection 1Jusu
- nseaAn Microsoft Excel Tmnganfunisyihey wu nissaen
Auto Recovery (usu
- wallannsiadeutuitiu Excel
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- PSRN Highlight, Data Bars, lcon Sets WUU 13151 2uN52is
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- msesdsvadenlasdnausitu lcon
- nmﬁuﬁaunﬁé’a%aﬁ'mLﬁaﬁﬁumﬁuﬁwﬁwndwﬂé’a%@ Wn EP
EPa n1sAMu2nMlY Microsoft Excel RER
- gnsduan Augiu 16un SUM, AVERAGE, MAX, MIN, COUNT, Workshop
COUNTA, BAHTTEXT, LARGE, SMALL Tiitindnwn
5 zjmsmsﬁwmmﬁ'mﬁ'ﬁuﬁ l#iun TODAY, YEAR, MONTH, DAY, AnufTR/
DATEDIFO, DATE o | Aol
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n1stasniu LtazLﬁumma::mn“lumiﬂauﬁaga‘lﬁazmﬂmni‘iq“uyu
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EP¢ PivotTable & PivotChart

PivotTable Huslemidmiunisvimssasunatoya othiondoyadiu
agUnalyig ety Filunseusiazymiisniswiendeyauazuunfnlumsndoya
dethanasuna uaznsgdoyalulid (Dimension) #s 4 Tugunuumsa wax
A3

AMumIeLazUselevves PivotTable

- PivotTable fumsasuvaya

- mawendeyaiielfiinneiuarasUnatons

- msadnuazmsualy PivotTable

- N1997UA1AN PivotTable

- PivotChart Report

- msadn Chart Tuguuuusing 9

- msAansestieyaiideints

- Slicer

- nsalAnw & Workshop vinmisasusanusdua o U lnouwsnaiusie
gnen w38 $1edum guuiliiuvemtnnuneindveaveduedials
Wusiu (luniseusuandu Case Study mndoyans)

EPbo mﬁmiﬂxﬁﬁagaﬁ‘w Microsoft Excel (Analyzing Data)

- msguuilinvestoyalnunisaine Trend (Create a Trend line)
- A19a519@01uN150d (Create Scenarios)

EPe Collaborating with Others

NM3YIUTINAUAIY Microsoft Excel Taavinuansalalng Excel
wiauiuldunnit e Au udwhaoundeu q AMuld

- N3UYS Workbook (Share a Workbook)

- msAesunsuntelasyiinsudle Cell Ta éhe Track Change

- n3Ueaulna (Protect Files)

EP< n1s@nnunisuily mwﬂaaﬂaagm (Auditing Worksheets)

dmiumsvhanuiugasidnms@eulsaiududau siseansnsvgeu
Ansnunsieuleuieinun wavnansznurasgnInsAnula
- msAneuiwadtluiferteaiuwadia (Trace Precedents)
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- msammudwmaéﬁgﬂﬁﬂaﬁalﬂﬁ'[mﬁ'm (Trace Dependents)

- mIgdeRanaInuaIgnsnIsAILIM (Locate Errors in Formulas)
- misgleyaiidrsdsliignsies (Locate Invalid Data and Formulas)
- MIARMNRA1YeITILYS (Watch and Evaluate Formulas)

EP< nsvinaunuuiusuuaie 4 lwa (Working with Multiple Workbooks)

- n158319 Workspace

. nnsv‘z’iaﬂmﬁagarﬁwﬁmﬁ’u (Consolidate Data)

- medeuluawadein Workbook Bu (Link Cells in Different
Workbooks)

- nsunledsn (Edit Links)

EPoo NNSATHUAAINISIN®IAMNUABANY (Security)
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- s vuasanulilvg Excel
- n1sUsanu Worksheet & Workbook (Protect Sheet, Protect
Workbook)
- mstesiuldliiiuans uarnistdesiulalviunlalu Cell fifoans
(Lock and Hidden)






